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REQUISITION FORM
Requisition No.: Date:
Description:
Requested by: Received by:

Head/Authorized Representative

Unit/Section

to be accomplished by IMS representative
Action Taken/Recommendation

[ 1 For repair [ ] For replacement
[ ] For check-up [ ] For outside repair

[ ] For costestimate [ | Others:

[ ] For preventive maintenance check-up

[ 1 For unit condemnation

Prepared by:

REQUEST COMPLETED AND ACCEPTED

Remarks:

Inspected by:

Authorized Representative

Approved for implementation:

End-user

Date

APPROVED

Ariel S. Betan
IMS Director



